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(1) Operating System 12d g ? d-ll 6 Gelswl %eud).
() Go To sHi=-l Guylal ¢ ® ? A<l Shortcut Key $8 & 7
(3) Computer »12d g ? Computer ~{l claRisdl weudl.
(¥) Columns $HI=3+l GuAL %Rl
(W PROM 24 g ?
(2) Input device )l GuaL g ® ? AL & GeleWl %eud).
(¢) Window Media Player <il Gu¥lol g & ?
2 (») Control Panel il S5 4@l =12 Tools AHedl. R
(6) MS Word 4l 211d¢ Change case $MI=+ll 64l options
AxAdl.
Y|
2 () MS Word i 2ida 13 oeuddl sHi=-l Gulal %Rudl. 93
@) Bullets & Numbering
() Tab

@) Header & Footer
@av) Auto Text

(6) Windows Explorer axdl.
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3 (21) Computer I block diagram €3], [Roldaz AxAd). 3

() MS Word i 21de Table Menu +{l functionality a4edl. ©
wYd|
3 (21) Computer language ¥xdl. 3
(&) Spell check and Grammar Feature of Ms-Word ¥3%dl. ©
ENGLISH VERSION
Instruction : As per the instruction No. 1 of page No. 1.
1  Answer the following question in short : (any five) 10
(1) What 1s an operating system ? Give any two examples
of it.
(2) What is the use of Go To command ? Also write
shortcut Key of it ?
(3) What is computer ? List the characteristics of computer.
(4) Explain the use of Columns Command ?
(5) What is PROM ?
(6) What is the use of Input device ? Give any two example
of it.
(7) What is the use of Window Media Player ?
2 (a) Explain any three tools of Control Panel. 12
(b) Explain all the options of Change Case command
of MS Word.
OR

2 (a) Explain the use of following commands of MS Word. 12
(1) Bullets & Numbering
@) Tab
@) Header & Footer
@av) Auto Text
(b) Explain the Windows Explorer.
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3 (@) Draw the block diagram of computer and explain in 6
detail.
(b) Explain the functionality of Table menu of Ms-Word. 7

OR

3 (a) Write a short note on computer language. 6
(b) Explain Spell check and Grammar Feature of Ms-Word.7
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